
 

      

JOB DESCRIPTION 
 

Job Title: 

and 20 hours per week supporting boarding admin (40 
hours per week total). 
Fixed term – August 2024 to early July 2025. 

Responsible To: Head of Boarding Responsible For: N/A 

 
Summary of Role:  We are seeking to appoint a full time Graduate Assistant to live and work in this busy boarding school and to 



�ƒ Station duty - supporting students arriving to and leaving from school via train on a duty rota. 
 
Weekends 



PERSON SPECIFICATION 
 

Essential Desirable 

Operational Excellence  

• 



Ethos and Whole School Values  

• Able to operate at the heart of the school 
community 

• Committed to the Sacred Heart Values 
• Commitment to Woldingham as a school with high 

academic standing providing a holistic education 
and outstanding pastoral care 

• Willingness to contribute to whole school 
initiatives, and support school improvement 
programmes 

• Set challenging and demanding expectations and 
promote self-esteem and independence 

Safeguarding and Pastoral  


